How to…. Organise a house to house collection

A house to house collection is a traditional way of raising money for many organisations.

Type of activity

To be covered by the regulations, the activity must be a collection.  You may decide not to collect money but to visit house to house and give information to people as an awareness raising exercise.   You cannot accept money without being licensed by the Licensing Authority, usually the local authority.  

There are a few minor exceptions here – some larger charities have a home office exemption and do not need permission from the authority and the Secretary of State or Chief Constable have certain limited ways to grant a collection in some circumstances.

Regulations

You need to apply to the licensing section of your local authority. There is a minimum age of 16, plus the collector must have a certificate of authority, prescribed badge and collecting box or receipt box marked correctly. 

Collectors?

Collectors should be polite, stick to the local authority regulations and remain cheerful.  You can use 6th formers or other students and offer certificates back.  This can influence when you apply for a license to tie in with quieter times of the academic year from a student perspective.

You should also have procedures to assess the safety of collectors

Reporting back

Usually you will have to report back to the council within a month from the expiry of the licence.

Conclusion

Do give serious consideration to house to house work where you do not collect money but seek to identify people warm to your cause who may become future volunteers and supporters.  Taking time on this relationship face to face can pay off long-term.  Consider activities you can invite people to that showcase your work.  Whatever activity you use, the principle of having a focused period of awareness-building activity is a good one for raising the profile of your organisation.
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